
Effective October 2013  

 

NDF NON-PROFIT APPLICATION CHECKLIST 

Legal Name of Applicant Organization: Young Men’s Christian Association of Greater Louisville 

Program Name: YMCA Back To School Bash & Fall Family Festival        Request Amount: $5,000                                                                                           Yes/No/NA 

Request form:  Is the NDF request form signed by all Council Member(s) appropriating funding? Yes 

Request form:  Is the funding proposed less than or equal to the request amount? Yes 

Request form:  Have all known Council or Staff relationships to the Agency been adequately disclosed on the 

cover sheet? 
Yes 

Application Page 1:  Has prior Metro funds committed/granted been disclosed? N/A 

Application Page 1:  Is the application properly signed and dated by authorized signatory? Yes 

Application Page 3:  Reimbursement funding – One or two boxes checked if any expenses are incurred before 

the grant award period.  Is all required documentation included? 
Yes 

Application Pages 3 – 5:  Is the proposed public purpose of the program well-documented? Yes 

Application 4:  Is there adequate documentation of how the proceeds of the fundraiser will be spent? N/A 

Application Budget Page 6:  Does the application budget reflect only the revenue and expenses of the 

project/program (page 6) if the request is not an operating budget request?  Is all detail schedules included for 

“Metro, Non Metro and Total” expense funds for client assistance, community events & festivals and other 

expenses?   And does the Non-Metro Revenue equal the Non-Metro expenses? 

Yes 

Faith Based Organizations: Is the signed Faith Based Form signed and included? N/A 

Jefferson County Only:  Will all funding be spent in Louisville/Jefferson County? Yes 

Capital Project(s) request: Is the cost estimate(s) from proposed vendor(s) included? N/A 

Good Standing:  Is the entity in good standing with: 

 Kentucky Secretary of State – include Secretary of State website information on organization 

 Louisville Metro Government – check OMB monthly report filed in Council Financial Reports 

 Internal Revenue Service – most recent Form 990 included 

Yes 

Separate Taxing Districts:  If Metro funding is for a separate taxing district, is the funding appropriated for a 

program outside the legal responsibility of that taxing district? 
N/A 

Small Cities:  Is the resolution included agreeing to partner with Louisville Metro on the capital project? (IRS 

Determination letter not required, Form 990 not required, but KY SOS acknowledgement is) 
N/A 

Operating Requests:  Is recommended operating funding less than or equal to 33% of total operating budget? Yes 

IRS Exempt Proof:  Is proof of Tax Exempt status of 501(c) 3, 4, 6, 19, 1120-H included? Yes 

Operating Budget:  Is the organization’s current fiscal year operating budget included? Yes 

Ordinance Required:  Is the amount committed by Council members greater than $5,000 to any one 

project/program within an organization in this fiscal year. 
Yes 

Board Members:  Is the entity’s board member list (with term length/term limits) included? Yes 

Staff:  Is a list of the highest paid staff included with their expected annual personnel costs? Yes 

Annual Audit:  Is the most recent annual audit (if required by organization) included? N/A 

Rent Requests:  Is a copy of signed lease included? Yes 

Articles of Incorporation:  Are the Articles of Incorporation of the organization included? Yes 

IRS Form W-9:  Is the IRS Form W-9 included?   Yes 

Evaluation Forms:  Are the evaluation forms (if program participants are given evaluation forms) included? Yes 

Affirmative Action:  Affirmative Action/Equal Employment Opportunity plan and/or policy statement 

included (if required by the organization)? 
N/A 

Prepared by:  Brian Boles                                                                  Date:  7/30/15 


