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Office of Management and Budget
Division of Purchasing

Non-Competitive Contract Request Form

Department LMPD Department Contact |Kristie Martin
Contact Email Kristie.Martin@louisvilleky.gov Contact Phone 574 5060
Contract Type: check one Amendment
Adg::g:al Time Extension Scope
Professional Service v
Sole Source (goods/services) _
Start End
Requested Contract Dates (MM/DD/YYYY) 07/01/2020 06/30/2021
VENDOR INFORMATION
Vendor Legal Name |University Medical Center ,SAFE
DBA University of Louisville Hospital
Point of Contact Amanda Corzine Email amandaco@ULH.org
Street 530 South Jackson St
Suite/Floor/Apt Emergency and Trauma Services Phone | 502 689 2744

City Louisville State Zip Code

Federal Tax ID# ] SSN# (If sole proprietor)
Louisville Revenue Commission Account # e
Human Relations Commission Certified Vendors Fetined Mlporlty Certifia W<?man Dlsablefi O
Owned Business Owned business business
Select if applicable
FINANCIAL INFORMATION
Not to Exceed Contract Amount $92,000 (including reimbursement expenses, if applicable)
Fund Source: General Fund v
Federal Grant Federal Granting Agency
Other Describe:

Account Code String # | [1101 ] [ 305 ] [ 2564 | [256464] [521301]

per hour per service
per month $6,000.¢4

Payment Rate

v Monthly Upon Completion / Delivery
Quarterly v Other |

Payment Frequency

7/16 Page 1 of 2
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Office of Management and Budget
Division of Purchasing

Non-Competitive Contract Request Form

CONTRACT SCOPE and PURPOSE (Attach additional documentation if necessary)

Amendments: Describe the circumstances under which a time extension or scope change is needed.
New: Be specific about the work to be performed / product to be purchased including but not limited to: scope of work; description of
service; work product created; why the service / product is necessary; and benefit to Louisville Metro Government.

The purpose of this contract is to provide medical/forensic examinations to victims of sexual assaults. The evidence collected
during this exam can be turned over to police for use in criminal investigations. A SAFE nurse is a registered nurse trained in
the forensic examination of victims of sexual assault and credentialed by Kentucky Board of Nursing who conducts the
examination, collects and preserves evidence, and testifies in legal proceedings. The SAFE nurse becomes an integral part
of the multidisciplinary team investigating the survivors of sexual assault, and is knowledgeable in the nursing process,
forensic nursing concepts, victims’ issues, and legal responsibilities.

JUSTIFICATION FOR NON-COMPETITIVE GOOD/SERVICE (Attach additional documentation if necessary)

Provide justification including but not limited to: a description of the unique features that prohibit competition; research conducted to
verify the vendor as the only known source (sole source); why the service (PSC) is not feasible to be provided by LMG staff or expertise
does not exist; known compatibility, proprietary and/or timing issues.

U of L SAFE nurses are the only nurses in this area capable of providing this type of detailed service to the Sex Offense Unit
in completion of their investigations.

AUTHORIZATIONS: Per KRS 45A.380, | have determined that competition is not feasible for the above described good / service and
there is a single source within a reasonable geographical area of the good / service to be procured; or the resulting contract is for the
services of a licensed professional, technician, artist, or other non-licensed professional service.

Department Director W‘ Date O\ - Qo

Signat B
Tt QAN S \rva e

Printed Name

DocuSigned by:
Purchasing DirectErI)M wl. Eraclt Date

18R384ER04DC47D... 7/6/2020

Joel Neaveill

7/16 Page 2 of 2
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Professional Services Agreement
Sexual Assault Forensic Examiner Prograrm
("SAFE")

THIS AGREEMENT is entered into effective the 1st day of July 2020, even though it
may be executed at a later date, by and between University Medical Center, Inc., d&b/a
University of Louisville Hospital/James Graham Brown Cancer Center, (hereinafter "Hospital"),
and the Louisville/Jefferson County Metro Government, acting by and through its Louisville
Metro Police Department, (hereinafier "LMPD"),

WHERFEAS, Hospital operates an acute care general hospital located in Louisville,
Kentucky;

WHEREAS, Hospital and LMPD desire to provide the services of a Coordinator for the
SAFE program;

NOW THEREFORE, the paliics agree that for the mutual benefit of all paliies concerned
that this Agreement be facilitated as follows:

HOSPITAL'S AGREEMENT

A, Hospital agrees to provide the services of a Coordinator for Sexual Assault
Forensic Examiner Services (hereinafter "SAFE Services") that shall be acceptable to all parties. For
the purpose of this Agreement, the employee remains an employee of the hospital,

8. The Hospital shall provide the services of the Coordinator of SAFE
Services for the period beginning July I, 2020, and ending at midnight June 30, 2021, uniess
otherwise terminated as provided therein.

C. It is understood and agreed that this is a continuation of the former
agreement with the Mayor of Louisville/Jefferson County Metro Government, signed September 15,
2014.

D. To the extent required by the laws and regulations governing the

operations of Hospitals, Hospital retains professional and administrative responsibility for the
services provided hereunder. To carry out this duty, the Hospital's Administrative Director of
Emergency and Trauma Services will provide daily administrative and clinical oversight of the SAFE
Coordinator.,

E. The Hospital shall provide the services of the SAFE Coordinator 111
accordance with the attached (Exhibit A) Job Description.

F, All parties agree that SAFE Coordinator shall provide services that suppoli
this Agreement including, but not limited to:

I Coordinating and staffing activities for SAFE;

2) Providing direct patient care as an SAFE examiner;
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3 Recruiting and retaining SAFE certified staff;

4) Participating in Speakers Bureau to internal and external education
programs;

5) Attending cowrt hearings and working collaborative with LMPD:

6) Working in a clinical capacity to maintain his/her clinical
competency;

7 Developing quality assurance and operation improvement programs;
and

G. It is understood by the parties that during the term of this Agreement the
Hospital will also employ all nurse examiners in SAFE Services as employees of the Hospital.
The Hospital will be responsible for providing the daity administrative and clinical oversight of the
nurse examiners.

H. Nothing in this Agreement shall relieve Hospital from liability proximately
caused by employees of Hospital in the normal course of their duties.

1. Hospital agrees to indemnify, hold tharmless, and defend the
Louisville/Jefferson County Metro Government, its elected and appointed officials, employees,
agents and successors in the interest from all claims, damages, losses and expenses including
attorney 's fees, arising out of or resulting, directly or indirectly, from the Hospital's {or
Hospital's subcontractors if any} performance or breach of the contract provided that such claim,
damage, loss, or expense is {I} attributable to personal injury, bodily injury, sickness, death, or to
injury or destruction of property, including the loss of use resulting therefrom, or from negligent
acts, or error or omissions and (2) not caused by the negligent act or omission of the
Louisville/Jefferson County Metro Government or its elected and appointed officials and
employees acting within the scope of their employment. This Hold Harmless and Indemnification
Clause shall in no way be limited by any financial responsibility or insurance requirements and shail
survive the termination of this Contract,

1. Insurance Requirements: Insurance coverage shall be required of Hospital in
accordance with Exhibit B attached hereto.

I LMPD’S AGREEMENT

A, LMPD*s shall reimburse Hospital eighty thousand dollars ($80,000) for the
SAFE Services Coordinator position described immediately. This reimbursement shall be
invoiced on a monthly basis,
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B. LMPD agrees to provide funding to Hospital for S.A F.E. related
certification training of nursing staff. LMPD has agreed to pledge to Hospital for this
certification training an amount not to exceed $12,000.00. LMPD shall reimburse no other
expenses of Hospital under this Agreement.

C. Total compensation payable under this Agreement shall not exceed Ninety
Two Thousand Dollars ($92,000.00).

HL COMPENSATION

Al Hospital shall provide salary and benefits in accordance with the Hospital's

Human Resources wage and salary practices. The position will be graded at a level that is consistent
with similar roles within the hospital. Salary and benefits shall be paid in accordance with the
policies and procedures of Hospital's Human Resources and Payroll Departiment and will be based
on the candidate's years of experience.

B. LMPD agrees to reimburse Hospital for a portion of the full-time
equivalent Coordinator position, in the amount of $80,000.00 per year, which includes benefits. For
the purposes of this paragraph, “full-time equivalent position” means an individual who devotes at
least 2080 hours per year in the performance of duties required for the position. In the event that the
Coordinator takes an unpaid leave of absence, LMPD shall not be responsible for reimbursement of

salary during the unpaid leave.

C. LMPD shall reimburse Hospital for SAFE training/certification of nurses
during the term of this Agreement up to Twelve Thousand ($12,000.00) dollars when presented
with an invoice for suchtraining/certification.

D. Hospital shall invoice LMPD on the first of each montb. Invoices shall be

emailed to Invoices.OMB({a),LouisvilleK¥.pov and a Purchase Order# should be

referenced on the invoice.

E. LMPD shall reimburse Hospital within 30 days of receiving the
invoice.

v TERM AND TERMINATION

Al This Agreement is for a one-time commitment and shall remain in effect
for & period beginning July I, 2020 and ending at midnight June 30, 2021, unless
otherwise terminated as provided herein.

B. This Agreement may be continued upon agreement of all parties.

C. Any party to this Agreement may terminate this Agreement without cause by
giving thilly (30) days’ written notice to the other parties. In the event of termination, payment for
services complete up to and including date of termination shali be based upon work completed at the
rates identified in this Agreement. In the event that, during the term of this
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Agreement, the Metro Council fails to appropriate funds for the payment of the Mewo
Government's obligations under this Agreement, the Metro Government's rights and obligations herein
shall terminate on the last day for which an appropriation has been made., The Metro Government
shall deliver notice to Hospital of any such non-appropriation not later than 30 days after the Metro
Government has knowledge that the appropriation has been made.

v MISCELLANEOUS

A. The validity or enforce ability of any provision of this Agreement will not
affect the validity or enforce ability of any other provisions herein. :

B. With respect to the subject of this Agreement, this contract contains the
obligation of both paliies. There are no other obligations or agreements, written or verbal, except
those expressly stated herein.

C. All consents or other communications which cither party is required or may
desire to give the other under this Agreement shail be in writing and shall be given by personal
delivery or by deposit, postage prepaid, in the United States mail, certified or registered mail, return
receipt requested, addressed to the parties at their respective address set forth below.

Hospital; Administrative Director,
Emergency and Trauma Services
University Medical Center, Inc.
¢/b/a University of Louisville Hospital/
James Graham Brown Cancer Center
530 South Jackson Street
Louisville, Kentucky 40202

LMPD: Robert Schroeder, Chief
Louisville Metro Police Department
633 West Jefferson Street Louisville,
Kentucky 40202

Mayor: Greg Fischer
Louisville Metro Mayor 601
West Jefferson Louisville,
Kentucky 40202

Either party may change its address to which notices will be sent by a notice similarly sent,

D. This Agreement shall be governed by and construed in accordance with the
laws of the Commonwealth of Kentucky,

E. This Agreement coniains the entire agreement of the parties hereto and
supersedes all prior agreements, contracts and understandings, whether written or otherwise,
between the parties relating to the subject matter hereof. This Agreement may be executed in
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one or more counter parties, each of which will be deemed an original, but all of which
together will constitute one and the same insirument. In the event amy provision of this
Agreement is found to be legally invalid or unenforceable for any reason, all remaining provisions
of this Agreement will remain in full force and effect.

F. This Agreement will be binding upon and will inure to the benefit of
Hospital's successors and assigns. Nothing in this Agreement shall be construed to permit assignment
of any rights or obligations hereunder, and such assignment is expressly prohibited. Hospital may
assign this Agreement.

G. In the event this Agreement is subject to Section 952 of the Omnibus
Reconciliation Act of 1980 (PL96-499} and the regulations thereunder, SAFE hereby agrees to
make available to the Secretary of Health and Human Services ("HHS"), the Comptrolier
General of the Govemnment Accountability Office ("GAO"), or their authorized representatives,
all contracts, books, documents and records relating to the nature and extent of the costs of this
Agreement for a period of four (4) years after the furnishing of services hereunder. In addition,
Hospital hereby agrees, if services are to be provided by subcontract with a related orpanization,
to require by contract that each such contractor make available to HHS and GAOQ, or their
authorized representatives, all contracts, books, documents and records relating o the nature and
extent of the costs thereunder for a period of four (4) years after the fumishing of services
thereunder.

H. Hospital shall maintain during the course of the work, and retain not fess
than five years from the date of final payment on the contract, complete and accuraie records of
all of Hospital's costs which are chargeable to LMPD under this Agreement; and LMPD shall
have the right, at any reasonable time, to inspect and audit those records by authorized
representatives of its own or of any public accounting firm selected by it. The records to be thus
maintained and retained by Hospital shall include (without limitation): (a) payroll records
accounting for total time distribution of Hospital's employees working full or part time on the
work (to permit tracing to payrolls and related tax returns), as well as canceled payroil checks, or
signed receipts for payroll payments in cash. '

I. The compensation payable under this agreement may be subject to federal, state
and local taxation. Regulations of the Internal Revenue Service require the Metro Government to
report all amounts in excess of $600.00 paid to non-corporate contractors. Consultant agrees to
fumnish the Metro Government with its taxpayer identification number (TIN) prior to the effective
date of this Agreement. Consultant fulther agrees to provide such other information fo the Metro
Government as may be required by the IRS or the State Department of Revenue.

I Pursuant to KRS 45A.455:

(I; It shall be a breach of ethical standards for any employse with
procurement authority to participate directly in any proceeding or application;
request for ruling or other determination; claim or controversy; or other particular
matter pertaining to any contract, or subcontract, and any solicitation or proposal
therefor, in which to his knowledge:
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{(a) He, or any member of his immediate family has a financial interest
therein; or

{b) A business or organization in which he or any member of his
immediate family has a financial interest as an officer, director, trustee, partner, or

employee, is a party; or

{¢} Any other person, business, or organization with whom he or any
member of his immediate family is negotiating or has an arrangement concerning
prospective employment is a party. Direct or indirect participation shall include
but not be limited to involvement through decision, approval, disapproval,
recommendation, preparation of any part of a purchase request, influencing the
content of any specification or purchase standard, rendering of advice,
investigation, auditing, or m  any other  advisory  capacity.

(2) It shall be a breach of ethical standards for any person to offer, give,
or agree to give any empioyee or former employee, or for any employee or former
employee to solicit, demand, accept, or agree to accept from another person, a
gratuity or an offer of employment, in connection with any decision, approval,
disapproval, recommendation, preparation of any part of a purchase request,
influencing the content of any specification or purchase standard, rendering of
advice, investigation, auditing, or in any other advisory capacity in any
proceeding or application, request for ruling or other determination, claim or
controversy, or other particular matter, pertaining to any contract or subcontract
and any solicitation or proposal therefor.

(3) 1t is a breach of ethical standards for any payment, gratuity, or offer of
employment to be made by or on behalf of a subcontractor under a coniract to the
prime contractor or higher tier subcontractor or any person associated therewith, as
an inducement for the award of a subcontract or order.

(4) The prohibition against conflicis of interest and gratuities and kickbacks
shall be conspicuously set folih in every local public agency written contract and
solicitation therefor,

(5) It shall be a breach of ethical standards for any public employee or
former employee knowingly to use confidential information for his actual or
anticipated personal gain, or the actual or anticipated personal gain of any other
person.

K. Hospital shall reveal any final determination of a viclation by Hospital or
subcontractor within the previous five (5) year period pursnant to KRS Chapters 136, 139, 141, 337,
338, 341 and 342 that apply to the Hospital or subconiractor. Hospital shall be in continuous
compliance with the provisions of KRS Chapters 136, 139, 141,337,338, 341 and 342 that
apply to Hospital or subcontractor for the duration of the contract.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date

firstahove writien,

University Medical Center, Inc.
d/b/a University of Louisville Hospital/
James aim Brown Cancer Center

w2 LO L

Kenneth P, Marshall
Title: OO

Date: %l/ l 7 {/ aﬁ}d

Taxpayer Identification No.
(TIN): 61-1293786

Louisville/Jefferson County
Revenue Commission Account
No.:

Louisville/Jefferson County Metro
Government

Robert Sciroeder Date
Chief of Police

APPROVED AS TO FORM AND
LEGALITY CONTINGENT
UPON METRO COUNCIL
APPROVAL OF THE
APPROPRIATION FOR

THIS AGREEMENT:

DocuSigned Gy:
szgéﬁaﬁw‘nmﬂ

Jefterson County Attorney

Date:

7/287/2020
Police - Contract for Sexual Assault
Nurse Examiner FY21 070620.doc [pe]

0% AN 203
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IBIT A -
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UdJ1..Health Care

JOB DESCRIPTION

POSITION TITLE:

DEPARTMENT:

OPERATIONAL LEADERSHIP POSITIONS

Nurse Coordinator (SANE Program)

Nursing Services

SUPERVISED BY:

Administrative Director Emeargency and Trauma
Services

SANE RN' s and Support Staff

SUPERVISES DIRECTLY:

SUPERVISES INDIRECTLY:

None

------

PREPARED/REVISED/ REVIEWED DATE:

9/12/2001-3/12/2015

PREPARED/REVISED BY:

Administrative Director Emergency and Trauma
Services

DEPARTMENT DIRECTOR APPROVAL:

Administrative Director Emergency and Trauma

HUMAN RESOURCES APPROVAL:

Compensation Manager

EDUCATION, EXPERIENCE, LICENSE AND CERTIFICATION REQUIREMENTS

EDUCATION & TRAINING:

Graduated from an accredited/approved schoo! of nursing. BSN

required; MSN preferred. RN and SANE license required in the
state of Kentucky.

EXPERIENCE:

Two years of RN experience required. Preferred clinical

experience in any of the following areas: Emergency, Intensive
Care, Pediatric, Maternal Child, Psychiatric and/for Forensic
Nursing. Preferred experience in first level management,
SANE/SART programs and/or community outreach programs,
Preferred experience in Domestic Violence training. Mastery of
verbal and written communication skills preferred.

LICENSE & CERTIFICATION:

Association required. CFN preferred.

Current RN and SANE license issued by the Kentucky Board of
Nursing required. CPR certification through the American Heart

JOB PURPOSE SUMMARY

A Nurse Goordinator in this institution will plan, direct, coordinate, and evaluate the nursing care to

patients of varying age groups on a twenty-four hour basis. The nurse coordinator utllizes leadership

and management skills to support the philosophy, goals and objectives of the hospital. The nurse
coordinator is responsible for administrative oversight, program development, marketing, fiscal

and human resources management.
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W(JNK LNVIRUNWLN TCHARAL IILRJ CSMREQUIREMENTS

HLCH{JNA 7
,Prfvvlml mmz

REQUIREMEN

101
IVeiohi: EFoR

I\HS

JLOF POUNDS LIFTED

4 g,

REQUIREDAB!UTY |OOPE ATI

i5 Wailst High

135 Shouider High

15 Above the Haad

X Telaphone

X Computar

Hand Tools

Electric Touls

Yo OF DAY SPENT
50 Sitting
20 Standing
30 Walking
Kneeling POUNDS ARE
Stooping

JOBREQUIRES ABILITY TO CLIMB

X Caried Alone

With Someone

POUNI}Q ARE

Using a Ladder

On an incling

Using Stairs

mm Py sm\ssa' :

X Pushed
X Pulted
X Hedd

Elactronic Equipmant

Calcutator

Medical Equipment

X
X
X Copy Machine
X
X

Office Equipment

PERFORMS ON A DAILY BASIS

JOB REQUIRES THE

ANABIUJYJO
i 113 ABILITY TO
CRITlCAL USEFUL X Reading X Work Under Time Pressure
Distingulsh Color X X Writing X Work at & Rapid Pace
Hear or Listen X X Basic Math %OF TIME SPENT
Tasla Waeighing 100 Working inDoors
Smell X Analyzing Data Working Outdoors
Touch X X Finding Solutions At a Desk or Benach
Speak X X Managing Resources 55 In an Office or Control Room
Fﬂﬂ 3: J% HHZHFdS X Supervising others THE

b 288 LU R LT CE DU I
May be exposed fo latex products through skin X Evaluating Performance X
contact or inhalation. of Others Clean and Cortrolled

X Working with Confidential
Information Dusty or Diny
PART 5 WORK ENVIRCNMENT WeifHumid

THEWORK SURFACE 18

X Level

EETEE

Affected by Fumes or Smoke

THE NOISE LFVEL IS

X Naormal



DocuSign Envelope 1D: F3835FF1-ACB3-4785-A231-25A2387BBEBE

! Slippery I Loud Requiring Ear Protection

L FUNCTION

PATIENT POPULATIONS FOR WHICH CARE IS PROVIDED (CHECK ALL THAT APPLY)

NIA | NEONATAUINFANT (BIRTH TC 12 MONTHS] NIA | PEDIATRIC (13MONTHSTO 11YEARS)
X ADOLESCENT (12 TO 17YEARS) X ADULT (18 YEARS TO 65 YEARS)
X GERIATRIC (66 YEARS AND OLDER) POSITION DOES NOT PROVIDE PATIENT CARE

| LIST THE ESSENTIAL FUNCTIONS PERFORMED BY THIS POSITION

1. Provides leadership that reflects the mission, vision, and philosophy of the institution.

2. Operates within budgetary limits and is able tojustify/explain any variance. Balances
quality and costin making decisions onhow resources are utilized.

3. Schedules staff to meet patient care needs while utilizing fiexible staffing
technigues. Actively supports all deparimental scheduling and staffing policies and

4 Develop, coach, and mentor staff on issues related to effective scheduling  and staffing
guidelines. Gives staff responsibility and accountability for assessing patient care needs,
adapling assignments related to delivery of care, and evaluating different options of
providing care on a shift-by-shift basis.

5. Provides global patient care and safety.

6. Participates inrecruitment and retention efforts to facilitate an adequate number of
qualified staff.

7. Ensures completion of performance appraisals/review in a timely manner.

8. Develops, implements, and monitors the capital and operational nursing budgetin
assighed areas.

9, Coliaborates with internal and community ieaders of many disciplines {o meet
customer needs.

10.  Participates inpolicy and procedure review and development consistentwith the
standards ofestablished regulatory agencies and professional organizations.

il. Partticipates in hospital wide and nursing decision making process.

12.  Maintains membership and involvement in professional organizations reiated to area
of specialty,

13.  Performs other duties assigned by authorized personne! or as required to meetthe
needs of the facility, internal and externai customers.
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COMPETENCY

DEFINITION & STANDARDS

ANALYTICAL THINKING

VALUES:

Leaming & Continuous
Improvement, Personal
Responsibility

Arnalytical Thinking means breaking down probtems or tagks;
Scanning one's own knowledge and experience {o identify causes
and conseguences of events.

Anticipates Trends

Forecasts the future by analyzing present situations
and past events. Brainstorms altemative regsources
and directions using muitiple problem-solving
methods.

Uses Muitiple Approaches

Uses multiple approaches to understand the key
issues in a complex situation, Thinks of muitipie
possible causes and consequences of events, Tests
mulfipte possible scenarios.

Breeks Down Complex Tasks

Breaks down complex tasks into manageable paris
in & systematic, detailed way and considers input

Superior:

Target:

Minimum:

CUSTOMER SERVICE ORIENTATION

VALUES:
Respact

Customer Service Orientation is a desire to help or serve others.
The focus is on first discovering and understanding the customer's
neads and then taking action to heip the custorner and meet his or
her needs. Customars include co-workers, workers in other
departments that use your services, external customers, patients,
families. or ahyone we are trying to serve.

Superior: Addresses Underiying Needs
Understands customer relationships and seeks
information about the real, underlying needs of the
customer beyond those initially expressed and
matches these needs to availabie or customized
products or services.

Target: Acts to Make Things Beiter
Anticipates customer needs and makes concrete
attermnpts to add value to the customer, fo make
things better for the customer in some way.

Minimum: Takas Parsonal Responsibility

Takes personal responsibility for correcting customer
servica prablems. Comrects problems promptly and
defensively.
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COMPETENCY

DEFINITION & STANDARDS

EXCELLENCE ORIENTATION

VAITUES:
Personal Responsibility, Leamning &
Continuous Improvement

Excellence Orientation refers fo one's desire and commitnent to do
the best job he or she can; to find better, more efficient ways of doing
his or her job. it involves a2 continuous effort to improve one's skills
and abilities at every opportunity. it is striving for continuous
improvement.

Superior: Far Surpasses Established Standards

Commits significant affort and/or time to improve
performance of reach a challenging goal. Creates
an environment which encourages others to
strpass {heir own standards of performanca.
Target: Seis Own L:]
Foliows own high standards, not just those set by
others, Works o exceed existing quality standards at
U of L Health Care.
Minimum: Meets Established Goals
Meets established goals by producing high quality
work even for small reqguests. Challenges
established practices or processes as necessary to

FLEXIBILITY

VALUES:
Constancy of Purpose, Respect

Flexibility means one can handle change easily, sees the value of
differing opinions, and adapt one's own approach or position in
response to new information or changing needs in the organization.

Superior: Explores Alternatives
Continually iooks for ways toc make changes work
rather than identifying why things cannot be
accomplished.
Performs tasks outside of the realm of his or her job
fo expedite projects and react to the changing

needs at
U of L Health Care.
Target: Modifies Own Opinlon

Modifies a strongly held opinion in response to
contrary evidence. Demonstrates a positive outiook
toward job change. 1s willing to adapt to the changing
needs of the organization (l.e., changes in duties,
shifts, etc.).

Minimum: Modities Approach to Othars
Adapts own style to fit personalities of different
pecple. Recoghizes individuals with different styles
and the merits of different approaches {o doing
things.

940-49 7BI-61 § SANE COORDINATOR

3/27115
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COMPETENCY DEFINITION & STANDARDS

PROFESSIONALISM Professionalism Is shown by the manner In which we conduct
ourselves and interact with others. It refers to our attitudes toward our
jobs, our co- workers, and the public; the way we treat and respond to

VALUES: others; and the image we project.

Personal Responsibility, Superior: Uses TactiWhen Communicating

Respect, Cooperation & Team Considers how others will respond before
Work communicating sensitive issues. 1ses mature

judgment when deciding what and how to
communicate. Maintaing professional confidences of
others and encourages tham to do the same in
appropriate situations.

Target: Yreats Co-Workers with Respect and
Considaration Doss not allow personal opinions and
issues with others to interfere with proper conduct of
business. Takes noticeable pride inhisorherwork.

Minimum: Focuses onAssigned Work
Conducts work assignments effectively and without
distracting others or letting others distract him or her
from accomplishing work requirements. Reacts fo
others in a calm, rational manner. Uses appropriate,
non-offensive language with others. Obsertves

CONFLICT MANAGEMENT Conflict Management devetops and implements strategies to assure
confinuous, smooth inter and Intra departmental workfiow even in the
VALUES: face of confiicting priorities, shor term objectives, or limited resources.
Respect, Cooperation & Superior: UsesConfiictio BenefitLong TermGoals
Teamwork, Parsonal Davelops strategies in which adl parties can benefit.
Responsibility implements constructive and innovative ways to break

down barriers betwean groups and/or outside vendors
and customers.

Target: Anticipates Potential Conflicts

Demonstrates a strong sense of fairness and
equality across all organizationat boundaries.

Minimum: intervenes h Conflict Situstions

Recognizes where Intervention is neaded. Offers
basic strategies an employee or group can use to
improve interpersonal relations and resolve

DEVELOPING OTHERS Developing Others involves assessing needs and providing ways
for individuals to develop skilis, knowledge and behaviors succeed
VALUES: and grow within the organization.

Personal Responsibility, Learning &

Continuous tmprovemsant, Constancy

of Purposs, Collaboration & Superior: ActsasaMentor
Teamwork, Respect, Trust Employee provides more than the opportunity for

growth and development, taking a personal interest in
the individuat through encouragement, coaching,
advising, and supporting.

Target: Does Long-term Coaching or Training
Arranges work assignments, formal training, or
other experiences to foster a8 person's leaming
and development.

Minimum: Reassures andEncourages
Gives constructive feedback in behavioral rather than
persanal terms and expresses positive expectations
for future performance. Gives individuatized
suggestions for improvement.

940-49 781 -61 § SANE COORDINATOR 32U1Ls
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CHANGE LEADERSHIP

YALUES:

Persona!l Responsibifity,
Collaborationh & Teamwork,
Constancy of Purpose, Learning &
Continuows Improvement

P

DEFINITION 8, STANDARDS

Change lLeadership is the ability to provide direction and energize a
group to accomplish change together and hoid individuals accountable
{o goals. It requires the ability to lead a group through transition from the
current state {0 a desired state and deliver a unifying message or vision
that motivates others. It includes the ability to adap! one's own position
and sirategy in response to new information or changing situations and
bring about effactive organizational change.

GCreates anEnvironment to Support Change

Iniflatives Encourages others to take risks and
supports them in their change efforts. Gets others to
take ownership of outcomes. Maintains an open
dialogue throughout the change process tocontinue to
build ownership, fine tune actions, and address
resistance orconcerns.
Champions Change Initiatives

Takes the lead in advancing ideas or approaches on
important issues and key strategic initiatives,
Continually looks for and capitailzes on ways o
improve system performance.

Challenges the Status Quo

Compares the status quo to an idesi or vision of
change. Is unwilling fo stand by and pushes the way

Superior:

Target:

Minimum:

TEAM LEADERS HIP

VALUES:

Collaboration & Teamwork,
Trust, Personal Responsibility,
Respect

940-49 78:-G JSSANE COORDINATOR

Team Leadership is the manner in which one assumes the role as
leader of & team or group. It includes maintaining the group's foeus,
facilitating discussion & and motivating team or group members to
achieve objsctives.

Superior: Positions Seilf as the Leader
Ensures that others don not just follow, but buy into the
missions, goals, agenda, climate, tone and policy.
instills confidencs in his or her credibility as a leader to
others.
Target: Takes Care of the
Takes a stand to protect the group and its reputation.
Promotes the group and its objactives to others.
Keeps the group focuses on the objectives.
Minimum: Uses Authorlty Falrly

Uses leadership autheority in a fair and equitable
manner. Makes a personal affort to reat all group
members fairly. Makes sure the needs of the group are

3215
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EXHIBIT B-INSURANCE REQUIREMENTS - SAFE PROGRAM
INSURANCE REQUIREMENTS

Prior to commencing work, Contractor shall obtain at its own cost and expense the following types of
insurance through insurance companies licensed in the State of Kentucky. Insurance written by non-
admitted carriers will also be considered acceptable, in accordance with Kentucky Insurance Law
(KRS 304.10-040), Workers' Compensation written through qualified group self-insurance programs
in accordance with Kentucky Revised Statutes (KRS 342.350) will also be acceptable. Contractor
shall not commience work under this Contract until ail insurance required under the Contract
Document has been obiained and until copies of policies or certificates thereof are submitted to
Louisville/Jefferson County Metre Government's Purchasing Division and approved by the
Louisville/Jefferson County Metro Government's Risk Management Division, Contractor shall not
allow any subcontractors to commence work until the insurance required of such subcontractors has
been obtained and copies of Certificates of Insurance retained by Contractor evidencing proof of
coverages.

Without limiting Contractor's indemnification requirements, it is agreed that Contractor shall
maintain in force at ali times during the performance of this agreement the following policy or
policies of insurance covering its operations, and require subcontractors, if subcontracting is
suthorized, to procure and maintain these same policies until final acceptance of the work by the
Louisville/Jefferson County Metro Government (Metro). Metro miay require Contractor to supply
proof of subcontractors insurance via Celtificates of Insurance, or at Metro's option, actual copies of

policies.

A. The insurance to be procured and maintained and minimum Limits of Liability shal] be as
follows, unless different limits are specified by addendum to the contract (and such minimum
limits shall not limit access to the full amount of insurance available (whether through primary,
excess or umbrella policies) on Contractor's or subcontractors policy{ies), if that/those
policy(ies) provide for Limits above the minimumy};

The following clause shall be added to Contractor's (and approved
subcontractors) Commercial General Liability Policies:

"The Louisville/Jefferson County Metro Government, its elected and appointed officials,
employees, agents and successors are added as " Additional Insured" as respects operations of the
Named Insured performed relative to the contract.”

1. COMMERCIAL GENERAL LIABILITY, vig the Oceurrence ¥orm, primary, noncontributory, with a
$1,000,000 Combined Single Limit for any one Gccurrence and $2,000,000 aggregate for Bodily Injury, Personal Injury,
Properly Damage, and Products/Compieted Operations including:

a. Premises - Operations Coverage

b. Produets and Completed Operations
[ Contractust Liability

d Personal Injury

2. MEDICAL PROFESSIONAL LIABILITY insurance policy, which includes 2 minimum limit of
liability of $1,000,600 for cach Wrongfil Act, and $2,000,000 aggregate limit. In the event that the
Consultant's policy is written on a "Claits Made” Form, the Consultant shall, affer work has been

completed, furnish evidence that the Hability coverage has been maintained for at least one year
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after completion of work, either by submitting renewal policies with a Retroactive Date of not later
than the date work commenced under this contract, or by evidence that the Consultant has purchased
an Extended Reporting Period Endorsement that will apply to any and all claims arising from work
performed under this contract,

3. WORKERS' COMPENSATION insuring the employers' obligations under Kentucky Revised
Statutes Chapter 342 at Statutory Limits, and EMPLOYERS' LIABILITY - $100,800 Each
Accident/$500,000 Discase - Policy Limit/$100,000 Disease - Each Employee.

ACCEPTABILITY OF INSURERS
Insurance is to be placed with Insurance Companies with an A. M. Best Rating of no less than *A-
V!", unless proper financial information relating to the Company is submitted to and approved by

Metre's Risk Management Division.

MISCELLANEOUS
A. Contractor shall procure and maintain insurance policies as described herein and for which the

Louisville/Jefferson County Metro Goverament's Purchasing Division shall be furnished
Certificates of Insurance upon the execution of the Contract. The Certificates shall include the name
and address of the person executing the Certificate of Insurance as well as the person's signature. If
policies expire before the completion of the Contract, renewal Certificates of insurance shall be
furnished to Metro at least fifteen (15) days prior to the expiration of any policy{s).

B. Upen execution of the contract, Certificates of Insurance as required above
shall be furpished to:
Louisville/Jefferson County Metro Government
Office of Management and Budget
Purchasing Division 631
West Jefferson Street
Louisville, Kentucky 406202
C. Upon Renewal of insurance coverage (s), Certificates of Insurance evidencing renewal
shall be furnished to:
Louisville/Jefferson: County Metro Government
Office of Management and Budpet
Risk Management Division
611 West Jefferson Street
Louisville, Kentucky 40202

D. CANCELLATION OR MATERIAL CHANGE OF COVERAGE: Contractor shall notify
Metro's Risk Management Division of any pelicy cancellation within two (2) business days
of its receipt of same. Upon any material change (changes that reduce/restrict limit or terms
and conditions to your insurance coverage} in coverage as required above, Contractor shall
notify Metro's Risk Management Division within two (2) business days. If Contractor fails
to notify Metro as required by this Agreement, Contractor agrees that such failure shall be
a breach of this Agreement. Metro reserves the right to require the insurance policy(s)
required above to be specifically endorsed to provide notice of cancellation and/or material
change of coverage in accordance with policy provisions. When reguested by the Metro
Government, a copy of the policy endorsement shall be provided to Metro's Risk
Management Division.

E. Approval of the insurance by Metro shall not in any way relieve or decrease the liability of
Contractor hereunder. It is expressly understood that Metro does not in any way represent that the
specified Limits of Liability or coverage or policy forms are sufficient or





