
Much of the property information below can be found on the 

Land Development Report via the LOJIC Online Map tool : 

https://www.lojic.org/lojic-online. After searching the address in 

LOJIC, click the to view the Land Development Report. 

Use the LOJIC Online Map tool: https://www.lojic.org/lojic-online . Search the subject site’s 

address and count the number of adjoining properties. 

Adjoining properties - properties that are next to and across the street from the subject site. 

Case No: Intake Staff: 

Date: Fee: 

STAFF USE ONLY ABOVE THIS LINE 
Applications are due on Mondays at 2:00 p.m. to be processed that week. Once complete, please bring the application and 
supporting documentation to: Office of Planning, located at 444 South 5th Street, Suite 300. For more information, call     

(502) 574-6230 or visit http://www.louisvilleky.gov/government/Planning-Design.

This is a variance from Section  of the Land Development Code, 
The Land Development Code can be found at: https://louisvilleky.gov/government/planning-design/land-development-code 

to allow

Primary Project Address / Parcel ID: 

Additional Address(es) / Parcel ID(s): 

Proposed Use: 

Current Zoning District: 

Deed Book(s) / Page Numbers: 

Current Use: 

Current Form District: 

Deeds are available online at: https://search.jeffersondeeds.com 

Acreage of subject property: Number of Adjoining Properties: 

Has the property been the subject of a previous development proposal? 
Note: This information can be found on the Land Development Report (Related Cases) 

Yes No 

If yes, please list the Docket / Case Number(s): 

Variance Application 
Louisville Office of Planning 
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Print and use a second copy of this page if additional contacts are 
needed. 

Owner: 

Name:  

Company:  

Address:  

City:   

Primary Phone:  

Alternate Phone: 

Email:  

Owner Signature (required): 

Applicant / Contact: 

A certification statement must be submitted with any application in which the 
owner(s) of the subject property is (are) a limited liability company, corporation, 
partnership, association, trustee, etc., or if someone other than the owner(s) 
of record sign(s) the application. 

I,  , in my capacity as  , hereby 
representative/authorized agent/other  

certify is (are) the owner(s) of the property which 
name of LLC / corporation / partnership / association / etc. 

is the subject of this application and that I am authorized to sign this application on behalf of the owner(s). 

Signature: Date: 

I understand that knowingly providing false information on this application may result in any action taken hereon 
being declared null and void. I further understand that pursuant to KRS 523.010, et seq. knowingly making a materially 
false statement, or otherwise providing false information with the intent to mislead a public servant in the 
performance of his/her duty is punishable as a Class B misdemeanor. 

Certification Statement 

State: Zip: 

Name:    

Company:  

Address:  

City:  

Primary Phone:  

Alternate Phone: 

Email:     

State: Zip: 



To justify approval of any variance, the Planning Commission considers 
the following criteria. Please answer all the following items. Use 

additional sheets if needed. Responses of yes, no, or n/a will not be 
accepted. 

Explain how the variance will not adversely affect the public health, safety, or welfare. 

Explain how the variance will not alter the essential character of the general vicinity. 

Explain how the variance will not cause a hazard or a nuisance to the public. 

Explain how the variance will not allow an unreasonable circumvention of the requirements of the 
zoning regulations. 

Explain how the variance arises from special circumstances, which do not generally apply to land 
in the general vicinity (please specify/identify). 

Explain how the strict application of the provisions of the regulation would deprive the applicant 
of the reasonable use of the land or would create unnecessary hardship. 

Are the circumstances the result of actions of the applicant taken after the adoption of the regulation 
from which relief is sought? 
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Please submit the completed application along with the following documents 
Applications will not be accepted without the following items: 

Deed: Provide a copy of the current recorded deed (must show “End of Document” stamp on last page). 
Deeds are available online at: https://search.jeffersondeeds.com 

Elevations: Provide an elevation drawing for new construction (including home additions, garage 
additions, and fences) 

Site Plan: Provide a site plan or building rendering (whichever is applicable), including the following 
elements. LOJIC maps are not acceptable. Note: ask customer service for a SITE PLAN GUIDE for reference. 
 Plan drawn to a reasonable scale [engineer’s scale (1” = 20’) or architect’s scale (1/8” = 1’)]
 Vicinity map that shows the distance from the property to the nearest intersecting street
 North arrow
 Street name(s) abutting the site
 Property address, parcel ID, and dimensions
 Building limit lines
 Electric, telephone, drainage easements with dimensions
 Existing and proposed structures with dimensions and distance from property lines
 Highlight (in yellow) the location of the variances

Mailing Labels: You are required to notify the OWNERS and RESIDENTS of neighboring properties of this 
application. If the owner does not occupy the property, you must also send notice addressed to the 
“current resident” at the property address. You must create mailing labels of 1st tier adjoining property 
RESIDENTS and OWNERS, and to your Case Manager (ask customer service for the “HOW-TO: USER GUIDE” for 
instructions). Applicant is responsible for mailing. 

Copy of Mailing Labels: Make a copy of the mailing label sheet(s) mentioned above. 

Fee: Application Fee: $150 - Single-Family, Two Family, and Multi-Family with 9 units or fewer
$350 - Churches, parish halls, temples, schools, and institutions of learning (except colleges,
universities, trade, business, or industrial schools), not-for-profit uses, and clubs, private non-profit 
$850 - for All Other Uses (including multiple single-family lots within a subdivision)

Clerk’s Fee:  + $60 - Note: If two or more applications are submitted simultaneously for the same site, only one
clerk’s fee is required. *Note: Please make checks payable to "Louisville Metro Government" 

Refusal Letter (if applicable): Required if a STOP WORK ORDER or CITATION has been received - provide a 
copy of the refusal letter from citing official. 

Utility Approval (if applicable): Required if the proposed structure encroaches into an easement (MSD, 
LG&E, or Bell South) - submit written documentation from the utility company indicating approval for the 
encroachment 

REQUIREMENTS FOR NON-PUBLIC HEARING APPLICATIONS ONLY – (Eligible cases are heard in the 
Business Session of Board of Zoning Adjustments (BOZA) meetings. All APOs must sign the attached non- 
hearing affidavit indicating consent for the variance, as comments from the public are not taken during this 
process) 

Non-Hearing Affidavit form (see pages 8-9) 

Photographs: Take photos of the subject area from all angles 
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NON-PUBLIC HEARING VARIANCE AFFIDAVIT FOR THE SUBJECT PROPERTY OWNER(S): PART 1 

Qualifications for a Non-Public Hearing include: 

1. The Board of Zoning Adjustment may approve the following variances without a public hearing:
a. Side yard and rear yard variances to permit a detached garage which is accessory to a single-family

residential use or any addition to a principal single-family structure;

b. Variances to permit a garage or building addition to cover more than 30% of the rear yard on property
used for detached single-family residential use; (note, this provision applies to principle structures in the
Neighborhood Form District (NFD) only. Accessory structures in the NFD can encroach up to 50% and
cumulative encroachment of accessory and principal structures shall not exceed 50%. TNFD does not
permit any encroachment into a rear yard.)

c. Variances to permit any building to be closer than the required minimum distance to another building
on the same lot;

d. Variances to allow a reduction in the private yard area in the Traditional Neighborhood Form District;

e. Variances to allow the accessory structure/use area to exceed the maximum depth in the Traditional
Neighborhood Form District.

f. A departure from a dimensional requirement of the Land Development Code of 10% or less.

2. All adjoining property owners must sign this affidavit. This includes all owners listed on the deed.

3. For each adjoining property that is held by a company, corporation, trust, etc. there must be a Certification
Statement included with the affidavit.

4. All supporting documentation listed in the checklist must be included with the application.

Date: 

I (We),   , owner(s) of the subject property under Case 

Number   states as follows: It is hereby requested that the application 

for variance under Case Number be considered by the Board 

in open executive session without holding a public hearing on the proposal. 

The signatures of all adjoining property owners required by the Board of Zoning Adjustment’s bylaws have 
been submitted to the Board so that the variance may be acted upon without a public hearing. 

Print Name: Signature of Owner: 

Print Name: Signature of Owner: 
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NON-PUBLIC HEARING VARIANCE AFFIDAVIT FOR THE SUBJECT PROPERTY OWNER(S): PART 2 

Date:  

We have seen a drawing of the proposed (e.g. garage, addition) to be 

constructed at (address)  

As owners of the property adjacent to the above address, we give our consent and do not object to the planned 
construction or to the variance that will be required. 

Note: If the property is in joint ownership, all owners must sign, or an authorized person must sign (authorized persons 
must also complete the certification statement). If there is a POA, the property owner is deceased or there are extenuating 
circumstances, please indicate on the signature line. For additional signatures, use additional copies of the affidavit form. 

1. Address:

Owner Name:  Signature: 

Owner Name:   Signature: 

2. Address:

Owner Name:  Signature: 

Owner Name:  Signature: 

3. Address:

Owner Name:  Signature: 

Owner Name:   Signature: 

4. Address:

Owner Name:

Owner Name:

Signature: 

Signature: 

A certification statement must be submitted with any application in which the owner(s) of the 
subject property is (are) a limited liability company, corporation, partnership, association, 
trustee, etc., or if someone other than the owner(s) of record sign(s) the application. 

I,  , in my capacity as 
representative/authorized agent/other 

certify that is (are) the owner(s) of the property which 
name of LLC / corporation / partnership / association / etc. 

is the subject of this application and that I am authorized to sign this application on behalf of the owner(s). 

Signature:   Date:  
I understand that knowingly providing false information on this application may result in any action taken hereon being declared null 
and void. I further understand that pursuant to KRS 523.010, et seq. knowingly making a materially false statement, or otherwise 
providing false information with the intent to mislead a public servant in the performance of his/her duty is punishable as a Class B 
misdemeanor. 

Certification Statement 

Variance Application – Office of Planning - Updated October 2023


	Owner:
	Owner Signature (required):

	This is a variance from Section: Table 5.3.1, rear-yard setback of 25', and side-yard setback of 30'
	to allow: building additions to be added onto the existing home and existing garage.
	Primary Project Address  Parcel ID: 3800 Hycliffe Ave, Louisville, KY 40207/ #050700460000
	Additional Addresses  Parcel IDs: Parcel LRSN: 91029008
	Proposed Use: Single-Family Residential
	Current Use: Single-Family Residential
	Current Zoning District: R-4 (Table 5.3.1.)
	Current Form District: NEIGHBORHOOD CH. 5.3.1
	Deed Books  Page Numbers: ENGLISH VILLAGE SUB.: 07-083
	Acreage of subject property: 0.23050 (10,041GSF)
	Number of Adjoining Properties: 4
	Note This information can be found on the Land Development Report Related Cases: No
	If yes please list the Docket  Case Numbers: NA
	Name: Blake Buck & Kaitlin Cary
	Name_2: Christopher Manzo, AIA
	Company: Single Family Home
	Company_2: SNDBX Design Collaborative
	Address: 3800 Hycliffe Ave
	Address_2: 139 N. Bayly Ave
	City: Louisville
	State: KY
	Zip: 40207
	City_2: Louisville
	State_2: KY
	Zip_2: 40206
	Primary Phone: 502-759-2992
	Primary Phone_2: 314-954-1648
	Alternate Phone: NA
	Alternate Phone_2: NA
	Email: buckrn2010@protonmail.com
	Email_2: CMANZO@SNDBX.DESIGN
	I: NA
	in my capacity as: 
	certify: 
	Date: 
	Explain how the variance will not adversely affect the public health safety or welfare: The proposed one-story house addition and garage extension will not adversely affect the public health, safety, or welfare, as it does not hinder any existing public rights of way, utility easements, emergency vehicle access, alter street sight lines, service vehicle access, nor does it alter the existing fire separation conditions between existing buildings.
	Explain how the variance will not alter the essential character of the general vicinity: The proposed additions, in their scale, shape, orientation, details, style, and materiality conform to the existing neighborhood characteristics of single-family homes. The proposed additions will appear seamless with the existing house and garage. The proposed additions will be assets to the neighborhood, strengthening its overall character. 
	Explain how the variance will not cause a hazard or a nuisance to the public: Neither the existing 1960's house nor garage, as it typical in this neighborhood, conforms to the newer zoning code. The proposed additions do not alter this condition significantly, will not pose a nuisance to the public, nor create a hazard. Corner sight-lines are not altered, nor are the rights of adjacent properties compromised. Public rights of way and easement access are not infringed upon. 
	zoning regulations: The proposed addition variance asks for relief from the 30' side-yard set back at a side street, to conform with the existing 15' side-yard west setback (7'-6" to the east), which is typical throughout this block and neighborhood. The existing 5' rear-yard garage setback is continued with the proposed garage addition and is consistent with properties throughout the neighborhood. Additionally, there is an existing 15' landscape buffer/ apron along Wallace Ave. 
	in the general vicinity please specifyidentify: As is typical in this neighborhood, 3800 Hycliffe is a corner lot developed many decades prior to the implementation of the newer zoning regulations. Throughout this neighborhood, most properties and corner properties in particular, do not conform to the newer zoning regulations with their existing conditions. 
	of the reasonable use of the land or would create unnecessary hardship: If strictly applied, the current setback requirements create an unusable parcel in which both the existing single-family home and detached garage are substantively non-conforming. A 15' side-yard and 5' rear-yard variance is required to create a usable corner parcel consistent with the neighborhood, maintaining private backyard space, and creating a safe and open backyard for children's play. To apply the strict application of the provision would make this parcel unusable and unbuildable. 
	from which relief is sought: No. The existing non-conforming house and garage look to be built in the 1960's, along with the majority of this neighborhood. It was at the time of the zoning code implementation non-conforming. Any reasonable development of this parcel would also be non-conforming (currently only a 26' wide permitted existing house) as the zoning codes were implemented after the neighborhood existed for many decades.  
	Deed Provide a copy of the current recorded deed must show End of Document stamp on last page: Off
	Elevations Provide an elevation drawing for new construction including home additions garage: On
	Site Plan Provide a site plan or building rendering whichever is applicable including the following: On
	Mailing Labels You are required to notify the OWNERS and RESIDENTS of neighboring properties of this: Off
	Copy of Mailing Labels Make a copy of the mailing label sheets mentioned above: Off
	Fee Application Fee 150  SingleFamily Uses one lot only: On
	Refusal Letter if applicable Required if a STOP WORK ORDER or CITATION has been received provide a: Off
	Utility Approval if applicable Required if the proposed structure encroaches into an easement MSD: Off
	NonHearing Affidavit form see pages 89: Off
	Photographs Take photos of the subject area from all angles: On
	Date_2: April 6th, 2026
	I We: Kaitlin Cary and Blake Buck
	Number: 
	for variance under Case Number: 
	Print Name: Kaitlin Cary
	Print Name_2: Blake Buck
	Date_3: April 15th, 2026
	We have seen a drawing of the proposed eg garage addition: house and garage addition
	constructed at address: 3800 Hycliffe Ave, Louisville, KY 40207
	Address_3: 
	Owner Name: 
	Owner Name_2: 
	Address_4: 
	Owner Name_3: 
	Owner Name_4: 
	Address_5: 
	Owner Name_5: 
	Owner Name_6: 
	Address_6: 
	Owner Name_7: 
	Owner Name_8: 
	I_2: ???
	in my capacity as_2: 
	certify that: 
	Date_4: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 


